	
	Minutes of the Annual Shareholders’ Meeting

of ____________ Inc.

Date _____________

	Meeting called by:
	
	Note taker:
	

	Type of meeting:
	
	Timekeeper:
	

	Facilitator:
	
	
	

	Attendees:
	

	Next Meeting :
	

	Please bring or read:
	

	----- Agenda Topics Next Meeting -----

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	----- Open Action Items -----

	ACTION ITEMS ASSIGNED TO
	OPEN ACTION ITEMS 
	 DUE DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


A Shareholders meeting was held on __________________.  A quorum of the following shareholders was present:  _______________________. 

_______________ were absent for the meeting but did not effect a quorum.

There were no non-shareholders present at the meeting.
1. Current Status of the Corporation:  

 
The Board of Directors brought up the shareholders up-to-date in the corporation’s current affairs.  The issues to date relate 

2. The Board of Directors Elected:

The Board of Directors unanimously elected the following people to serve on the Board of Directors until the next annual shareholders’ meeting:

President: 

Secretary: 
Chief Financial Officer: 

3. Insider transactions approved (salaries, loans, etc.):

The following insider transactions involving corporate shareholders or directors (previously reviewed with an attorney), were ratified by the shareholders. 

4. Other Business

Adjounment, After conducting the above business, the shareholders voted to adjourn the meeting.

______________________________                    Approved: ___________________________

                Secretary                                                                                 President
Absentee Directors. All absentee shareholders have indicated their appproval of the transactions conducted at this meeting by signing below or attaching a signed Waiver of Notice and Consent to these minutes. 































