	
	Minutes of the Annual Shareholders’ Meeting

of _____________________
Date ____________________

	Meeting called by:
	
	Note taker:
	

	Type of meeting:
	Shareholder
	Timekeeper:
	

	Facilitator:
	
	
	

	Attendees:
	

	Next Meeting :
	

	Please bring or read:
	

	----- Agenda Topics Next Meeting -----

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	----- Open Action Items -----

	ACTION ITEMS ASSIGNED TO
	OPEN ACTION ITEMS 
	 DUE DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


The Annual Shareholders meeting was held on _____ to discuss the status of ____________. 

Not present:

1. CURRENT STATUS OF THE CORPORATION:  

2. THE SHAREHOLERS ELECTED:

The shareholders unanimously elected the following people to serve on the Board of Directors until the next annual shareholders’ meeting:

3. INSIDER TRANSACTIONS APPROVED (salaries, loans, etc.):

The following insider transactions involving corporate shareholders or directors were ratified by the shareholders. 

4. OTHER BUSINESS

Adjounment, After conducting the above business, the shareholders voted to adjourn the meeting.

______________________________                    Approved: ___________________________

                Secretary                                                                                 President
Absentee Directors. All absentee shareholders have indicated their approval of the transactions conducted at this meeting by signing below or attaching a signed Waiver of Notice and Consent to these minutes. 

Action Items 

	1.

	
	Discussion: 

	
	Conclusions:

	
	Action items:
	Person responsible:
	Deadline:

	
	
	Simon Cassar
	

	
	
	
	


	2. 

	
	Discussion: 

	
	Conclusions:

	
	Action items:
	Person responsible:
	Deadline:

	
	
	Simon Cassar
	

	
	
	
	


	3.

	
	Discussion:   

	
	Conclusions:  

	
	Action items:
	Person responsible:
	Deadline:

	
	
	
	

	
	
	
	

	
	
	
	

	4.

	
	Discussion: 

	
	Conclusions: 

	
	Action items:
	Person responsible:
	Deadline:
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